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Employees’ Provident Fund
Re-registration of Members

To: All employers

The Central Bank of Sri Lanka (CBSL) and the Department of Labour (LD), have jointly launched a project to re-register all members as per
their National Identity Card (NIC) information, and assign the NIC number as their unique identification number. Most of the emplovers
have already provided NIC details of their employees under this project and EPF is now in the process of assigning unique identitication
numbers to those employees.

The objective of the project is to provide efficient service to both employers and employees by improving the process of member refunds
and preventing fraudulent claims of EPF member benefits.

In view of the above, your continuous cooperation is required to obtain NIC details of all the employees recruited to your establishment.
Therefore, you are kindly requested to provide NIC details of the employees those who are recruited to your establishment on or atter
November 1, 2010 through the enclosed format i.e. “Form RR-6" to EPF along with the “Form C/C3" of which their first EPF contribution
details are given.

Further, if there are employees in your establishment who have not yet been registered under this project, please provide NIC details of
those employees in the same Form RR-6. A list of employees who have furnished NIC details through the Form RR-1 will be forwarded to
those establishments in due course for their easy reference.

Please follow the instructions given below in providing the information.

1. All new establishments are required to obtain Form RR-6 together with the Forms A, B, H from LD at the registrations.

All the new employees must register with LD within 14 days of his; her recruitment by handing over the Forms A, B, & H to the
relevant Labour Office.

3. Full name of each new employee should be provided in the Forms A, B & H as per his/her NIC.

4 NIC details of all the new employees are required to be filled in the attached format Form RR-6 and mailed to the
Superintendent of Employees’ Provident Fund, Central Bank of Sri Lanka, No. 30, Janadhipathi Mw., Colombo 01, along with
the Form C/C3 of which their first EPF contribution details are given. Name with initials of the employee in Form C/C3 should
be filled in same manner as the name with initials indicated in the Form RR-6.

Follow the instructions given overleaf of the Form RR-6 to complete the same.

The emplovee should be made aware of the importance of providing their NIC details accurately.

Obtain the signature of the employee as a confirmation of the details provided.

Information provided should be certified by the employer only after verifying their NICs.

Copies of NICs certified by the employer should be attached to the Form RR-6. Please indicate the EPF member number (with
employer number) in the copy of the NIC.

If there is any difference between the name mentioned according to the employee’s NIC and the Forms A, B, H or C/C3, such
employee has to fill the Form RR-2 (only for existing EPF members).
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Should you require further clarifications, please contact Mr. P Premasiri (011-2477219) or Mr. S G C Samaranayake (01142477159)./

We solicit your h(\gest co-operation to complete this important task successfully. /\ ,}/“
“(51‘9‘\_"\ \Q 57 .
g et
R@\S(heerasinghe DPKR W@on
Superintendent Commissioner of Labour (EPF)
Employees’ Provident Fund Department of Labour

Central Bank of Sri Lanka




